
TIP GUI DE -  CREATING CV JOB AID 
OneView®



Where in the platform 
can you access the CV 
generator? V1 has two 
locations to generate a 
CV from. 

Option 1 – The Provider 
Profile Card. To access it, click 
on the provider profile shown 
in the image below either 
where the picture is in the 
circle or the initials. This will 
open the modal box shown to 
the right.  In the top right 
corner click on the word 
document icon. 
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Where in the platform 
can you access the CV 
generator? V1 has two 
locations to generate a 
CV from. 

Option 2 – Summary 
Section of a Profile. Open 
the provider profile and 
navigate to the summary tab. 
Look to the upper right-hand 
corner click on the word 
document icon as shown in 
the image below. 
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Now that you have selected to 
generate the CV a pop window 
will appear.  There are 
checkbox options for you to 
customize what information to 
include or exclude on the CV.  
Below is an example of how 
the options will display in V1. 
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By checking or unchecking the 
boxes shown here, customize 
what is or isn’t included in the 
CV.  When you are ready to 
generate the CV simply hit save 
and it will be generated as a 
word document. 



V2 has one location to 
generate a CV from. 

Step 1 – Open the V2 Feature. 

Step 2 - Navigate to the 
Provider info Tab in the 
provider info grid. 

Step 3 - Right-click on the 
name of the provider you 
would like to generate the CV 
for and chose from the menu 
the option to generate CV as 
seen in the image below. 
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V2 has one location to 
generate a CV from (Part II) 

Now that you have selected to 
generate the CV a pop window 
will appear.  There are 
checkbox options for you to 
customize what information to 
include or exclude on the CV.  
Below is an example of how 
the options will display in V2. 
Once you have made your 
selections, either select 
Download to generate the CV 
as a word document or you can 
hit Upload and the CV will be 
saved as a document in the 
provider’s profile. You can see 
these options in visual example 
below. 
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CV Feature Tips 

There are several areas in the selection 
options that need further explanation.  
For example, choosing whether to 
include the provider’s home address or 
primary practice address. The Primary 
Practice Address comes from whichever 
practice is designated as the primary 
practice in the Practice/Employer 
section of the provider profile.   

There is a system limitation that requires 
an email address to be listed in the 
record of the primary practice before the 
radio button for practice address will 
become available.  If an email isn’t part of 
that record it needs to be updated 
through the facility record update report 
before this would become available.  The 
images below indicate the email is 
missing from the practice record on the 
left.  but on the right, there is one listed. 
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CV Feature Tips 

When there isn’t an email listed in the 
Primary Practice facility record the option to 
select the Primary Practice Address will not 
be available to select as shown in the 
image on the left.  

The image on the right though the email 
address exists though, and you can see the 
Primary Practice Address is an option.  
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CV Feature Tips 

In V2 the wording on the option is slightly different.  
The options are the same, and will pull the address 
from the facility listed as the Primary Practice 
Address. In V2 though the language is shortened to 
simply Primary Address as shown in the image 
below. 

You may make selections on what Facility Affiliations 
show on the CV by excluding the ones you don’t 
want included.  These are pulled from the Facility 
Affiliation section of the provider profile.  You will see 
a list of the ones in the profile with an x next to each 
one like the example in the image below.  If you do 
not wish to include it simply click the x to have it 
removed. 

Pro Tip - The key to creating the most complete and 
up to date CV, like many features in the platform, is 
to have the most complete profile possible.  The 
more information and data in the profile, the more 
robust and complete the CV will be.  
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For additional questions or further training, 
contact the Modio Team: 

Online:  
Live Chat Support 

Email: 
updates@modiohealth.com 

Phone: 
844.696.6346  
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